
 

PUBLIC 

Hands-On Experience on  
SAP Master Data Governance, Cloud Edition  
Exercise 2: Consolidation 

In this exercise, you will learn the basics for working with the consolidation capabilities of SAP Master Data 

Governance, cloud edition. You will start with the import of source data in spreadsheet format and the 

creation of a consolidation process. Then you will examine the results of each process step. Furthermore, 

you will learn how to use the match review to understand the result of matching and how to work with match 

groups and the result of the best record calculation. 

Estimated time: 20 minutes. 

Prerequisites 
You have set up the free tier plan for SAP Master Data Governance, cloud edition as outlined in the Getting 
Started Guide.   

Instructions 

Step 1: Import Spreadsheet File 

You have some customer data with addresses and phone numbers in a spreadsheet file. You can upload 
this file into the system using the app Manage Imports. 
 

https://www.sap.com/documents/2023/02/04811155-5e7e-0010-bca6-c68f7e60039b.html
https://www.sap.com/documents/2023/02/04811155-5e7e-0010-bca6-c68f7e60039b.html


 

Explanation Screenshot 

1. Open the Fiori app  
Import Master Data 
Business Partners  

 

2. Click on Create to create 
a new import of the data. 
 

 

 

  



 

3. Maintain Source System 
field and Data Package 
like you want.  

 

4. Hands-On-Upload-File 

Click on Upload and 
select the spreadsheet file, 
which you have just 
downloaded from the link 
above, Hands-On-
Upload-file.xlsx 

 
After that click on Open. 

 
 
 

 

 

5. Click on Create to start the 
import process. 

 
 

6. Wait until the import has 
been finished and click on 
Create Process. 

 

https://discovery-center.cloud.sap/documents/cmis/json/5e5fd7b197b6556fa80bc826/root?objectId=bX2hiGSH5XDZzYHtlJDB3RvswI2BsvAigD4mxSbYBmY
https://discovery-center.cloud.sap/documents/cmis/json/5e5fd7b197b6556fa80bc826/root?objectId=bX2hiGSH5XDZzYHtlJDB3RvswI2BsvAigD4mxSbYBmY


 

7. Input a description and 
select the process 
template ‘SAP: 
Consolidate Business 
Partner Data’ click on 
Create. 

 

 

8. The spreadsheet file has 
been imported and a 
consolidation process has 
been created. 

 

 

  



 

Step 2: Run Consolidation Process 

After importing the data from a spreadsheet file, you start a consolidation process. After an initial check you 
make some manual changes, before you run the matching step to identify duplicates. After a match review 
the best record calculation will merge the data of a match group. The validation and activation step will bring 
the loaded data into the system. After finalizing the process, you can check all actions inside this process 
using the audit trail functionality. 
  

Explanation Screenshot 

1. Click on Start to run the 
consolidation process. 

 

2. The first step Initial Check 
has been finished and 
raises an error. Check this 
error by clicking on the 
number of errors. 

 

3. The system reports about 
a wrong country code. 
Scroll down in the popup 
window and click on Show 
Result to navigate to the 
affected record. 

 



 

4. The system shows 
the affected record. 
You can click on the 
2 Messages link to 
show the detailed 
message 
information. 

 

5. The error message 
is shown. The 
country key USA is 
not defined. 
Close the popup 
and navigate to the 
address tab. 
 

 

 

6. To correct the 
wrong country key, 
click on Edit. 

 

7. Input US and the 
system shows a 
suggestion. Accept 
US as country key. 

 

 



 

  

8. Click on Save. 

 

9. Click on the back 
icon to navigate 
back to the process 
UI. 

 

 

10. Click on Continue 
to run the next step. 

 



 

  

11. The system has 
identified manual 
changes and 
proposes to 
validate again.  
Click on Add 
Validation. 

 

 

12. The error could be 
corrected, and the 
additional 
validation step has 
been run 
successfully. 
Click on 
Continue. 

 

13. In the matching 
step the system 
detected a 
potential 
duplicate. 
Click on Review 
Match Groups to 
review the match 
result. 

 



 

14. The system shows 
a match group. 
Select this match 
group. 

 

 

15. You can compare 
the potential 
duplicates. 
Click on Show 
Details to show all 
attributes. 

 

 

16. It seems to be a 
real duplicate. 
Click on Approve 
to confirm this 
match group. 

 

17. Click two times on 
the back icon to 
navigate back to 
the process UI. 

 
 

 



 

  

18. Now you see that 
the match group 
has been approved. 
This will lead to a 
merge of the 
records in this 
match group. 
Click on Continue 
to merge the data 
in the best record 
calculation. 

 

19. (Optional) 
If there is already 
one of the imported 
companies in the 
system, you will 
see the one record, 
which will be 
handled as update 
in the best record 
calculation. 
Click on the 
Updates segment 
in the chart. 

 

20. (Optional) 
Click on Show 
Details to display 
the data. 

 



 

21. (Optional) 
Click on Phone 
Numbers to check 
the phone data. 

 

 

22. (Optional) 
You see two phone 
numbers. One was 
already existing in 
the active record, 
the other one has 
been merged from 
the loaded data. 
Click on the back 
icon to navigate 
back. 

 

 

23. Click on Continue 
to validate and 
activate the data of 
this process. 

 

24. The data has been 
activated 
successfully. 
Click on Audit Trail 
to check all actions 
of this consolidation 
process. 

 



 

 

 
Now you can continue with the next exercise. www.sap.com. 

 

© 2023 SAP SE or an SAP affiliate company. All rights reserved. See Legal Notice on www.sap.com/legal-notice for use terms, disclaimers, disclosures, or restrictions related to SAP Materials for general audiences. 

25. You see all relevant 
actions. 

 
Congratulations! You 
finalized a 
consolidation process 
in SAP Master Data 
Governance, cloud 
edition. 

 

 

http://www.sap.com/
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